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Kojiekc Y)THKH H CJIyKe0HOro nospeeHus
pabOTHHKOB MYHHIIMIIATBHOIO Gromkernoro yupexaenns CepepoypaabcKoro ropoackoro oxkpyra
«I/ImbopmaHHOHHo-Meronuqemuﬁ LHEHTP»

I. OO0mue MOJIOKEeHHH

1.1. Komekc OSTHKH ¥ CIyXeOHOTO MOBEICHHs PabOTHHKOB MYHHIHIAJIBHOTO OI0IKETHOTO
yupexaenus CeBepoypanbCKoro TOPOJCKOro  OKpyra «IHpOpMALIHOHHO-METOIMUYECKHH  LEHTP»
(nanee — Koaekce) pa3paboTaH B COOTBETCTBHHU C MOJNIOKCHUAMU Konctutyuuu Poccuiickoii Mesepaliny,
Tpynosoro koznekca Poccuiickoit @enepaniy, denepansHOro 3akoHa «O MPOTHBO/JEHCTBHH KOPPYIILIHIY
ot 25 gexabps 2008roga Ne 273-®3, HHEIX HOPMATHBHLIX IPaBOBBIX AKTOB Poccuiickoit @esepanuu, a
TAaKKe OCHOBaH Ha OOIIENPHU3HAHHBIX HPABCTBEHHBIX IPHHIMIAX H HOpMaX poccuiickoro oduecrsa |
rocyzapcTBa.

1.2. Kozeke npeacrasisier coboi cBojl 0OMMX MPHHIMIIOB npo(ecCHOHATBHOM CIIyKeOHON ITHKH
M OCHOBHBIX TIPABUJI CJIyeOHOTO IOBE/ICHHS, KOTOPBIMH J0JKHEI PYKOBO/ICTBOBATLCA pabotaukH MbY
CI'O UMLI (nasnee — paGOTHUKH) HE3aBHCHMO OT 3aHHMaeMOi HMU JI0KHOCTH.

1.3. Kaxubiii pabOTHHK [O/DKEH TPHHAMATh BCE HEOOXOAMMBIE MEpPBI UL coOMOIeHHs
nosioxennit Kojekea, a KaxIplii rpaxkaanu Poccuiickoit @ejiepain BOpape 0KHAATL OT paboTHHKA
TTOBE/ICHUS B OTHONTEHHSIX ¢ HUM B COOTBETCTBHH ¢ monoxeHHamu Konekca.

1.4. 3uanue u cobmonenne paboTHHKaMH Tojoxenuil Kosmekca sipjiseTcs OMHAM M3 KPHTEPHEB
OIEHKY KA4eCTBA HX TTPO(QECCHOHATEHON IEATEIBHOCTH W TPYIOBOH JIMCIHTUTHHEL.

II. OcHoBHBIE 00S3aHHOCTH, NPHHIHNbI H NPABIIA CJIyKeGHOro MoBeJeHHs PAdOTHHKOB

2.1. B coorsercTBHH co crareeil 21 Tpyzosoro kojekca Poccuiickoit @emepaumu pabOTHHK
o0s13aH:

- JI06POCOBECTHO MCIIONHITE CBOM TPYAOBBIC OOA3aHHOCTH, BO3JIOXKCHHBIC Ha HEro TpyAOBBIM
JOrOBOPOM;

- cobmoaTh IpaBHJia BHYTPEHHETO TPYIOBOTO PaCOps/IKa;

- co0uI0/IaTh TPYIOBYIO JMCIIHTLTHHY,

- BBINOJIHATH YCTAHOBIEHHbBIC HOPMBI TPY/a;

- cobmroarh TpebOBaHMs MO OXpaHe Tpy/a H obecneyeHHio 6e30nacHOCTH TPY/a;

- GepeHO OTHOCHThCH K HMyIUecTBY paboTofareis (B TOM HHCIC K MMYMICCTBY TPEThUX JIHIL,
HaxojsmeMycs y paborojarens, ecau pafoTomarenb HECET OTBETCTBCHHOCTh 32 COXPaHHOCTH 3TOTO
HMYIIIECTBA) ¥ IPYTHX PaOOTHHKOB,

- HezaMeIMTENsHO coobmuTe paboromarento JMOO  HEMOCPCACTBEHHOMY  PYKOBOAHTENIIO O
BO3HHKHOBEHHH CHTYAlMH, TpPEICTABIAIONIEN Yrpo3y XXM3HH H 3[0POBBIO JIOIEH, COXPAHHOCTH
UMyLIecTBa paboToaaTe s (B TOM YHCIIE HMYIIECTBA TPETHHX JIHL, HAXOAAIErocs y paboroaarens, eciiu
paboToaTeNIb HECET OTBETCTBEHHOCTD 33 COXPAHHOCTE ITOIO HMYIIIECTBa).

2.2. OCHOBHbIE NPHHIMILI CTYKeOHOro MOBEACHHs PaGOTHHKOB SBJIAIOTCA OCHOBOH IOBEACHHS

rpas/IaH B CBSI3U C HAXOXK/IEHHEM MX B TPYIOBBIX OTHOIIEHHAX C MBY CIr'O MMII. PaboTHHKH, CO3HARAA
OTBETCTBEHHOCTD MEPE/| IpaXKIaHaMH, OOIMECTBOM H rocy/1apCTBOM, IIPH3BaHEL
- HCXOJMTH W3 TOTO, YTO TMPH3HAHHE, COOMIONCHHE M 3allliTa TpaB W CROOOM UCIOBCKA M TPakIaHuHA
OIPEEIISIOT OCHOBHOI CMBICT H COICPKaHHE [eSTe/IbHOCTH MyHHIANIAILHOTO yUPEHK/ICHHA (MBY CI'O
UMI);
- cobmomars Korcrutyuio Poceuiickolt @enepalii, 3aKOHOIATEILCTBO Poccuiickoit  Dejepalii,
Mypmanckoit ofnactd W ropoga Mownueropeka, HeE JOMyCKark HapyIIeHHe 3aKOHOB H UHBIX
HOPMATUBHBIX TIPABOBLIX AKTOB MCXOMS H3 MOJIMTHYECKOH, SKOHOMHHYECKOU neiecoodpasHocTy THOO 10
HHLIM MOTHBAM;




- obecmeunBath 3(h(deKTHBHYIO paboTy MYHHIMIOATILHOTO YUPCHACHHA (MBY CIro HMID); -
OCYIIECTBIISITh CBOIO JIEATENBPHOCTE B MpEe/Iax MpeIMeTad 1 mefei gestenbHOCTH yupeskaenus (MBY
CIro UML),

- NpH HCTOJHEHHH JODKHOCTHBIX obs3aHHOCTEll HE OKas3blBaTh MPEANOYTCHHA KaKuM-TTHO0
npodeCCHOHATBHEIM HIIM COLHATBHBIM IPYINaM H Opranu3alyaM, ObITh HE3aBHCHMBIMH OT BIHAHI
OT/IENBHBIX Ipakaan, IpodecCHOHAIBHBIX HIH COLHATBHBIX IPYTIIT H OpraHu3aluii,

- MCKTIOYATH IeHCTBHS, CBA3aHHBIE C BIMSHHEM KaKWX-JTHOO JIMYHBIX, HMYIIECTBEHHBIX (¢puHAHCOBBIX) H
MHBIX HHTEPECOB, IIPENSTCTRYIOMHUX J00POCOBECTHOMY HCITOMHCHUIO HMH JIOJDKHOCTHEIX 00s13aHHOCTCIH;
- cobmIomaTh GECTPHCTPACTHOCTE, HCKJIKOYAIOIIYIO BO3MOXHOCTD BIIHAHMSA HA HX NesATeNIbHOCTD peLEeHHi
IOMTHYECKHX IapTHii B 06LIeCTBENHBIX 00beIMHCHUH];

- cobmoaaTh HOPMBI IPO(QECCHOHAIBHOM HTHKH ¥ NPABHIIA /ICI0BOTO MOBEICHH,

- IPOABJIATE KOPPEKTHOCTh ¥ BHUMATEIbHOCTD B o6palleHHH ¢ rpax/JIaHaMK U JOJDKHOCTHBIMH JTHIAMH;

- MPOSIB/ISATE TEPIHMOCTh H YBAKCHHE K 06BINasM M TPaIULMsAM HaponoB POCCHI M IpYrHX rocylapcTs,
YYMTHIBATG Ky/IbTYPHBIE H HHblE OCOOCHHOCTH PasJIMYHBIX OSTHUHYECKHX, COIMATMLHBIX TPy H
KoH(eccuii, CocoOCTBOBATE MEXKHAIMOHATBHOMY H MeKKOH(EeCCHOHAIBHOMY COTTIACHIO;

- BO3/IEPKUBATHCA OT MOBEIEHHS, KOTOPOE MOTJIO 05l BHI3BATH COMHEHHE B TOOPOCOBECTHOM HCIOJIHETHH
pabOTHHKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a TaKke u36erars KOH(IMKTHBIX CHTYaIlMH, CIOCOOHBIX
HaHecTH yliepb ero pemyTalldyi WX aBTOPHTETY YIPEKACHUA,

- He HCIIO/B30BaTh MOKHOCTHOE TIOJIOXKEHHE JUIs OKa3aHUsl BIMAHUS Ha JEATEIBHOCTh TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYNPaBICHHS, opranu3auMid, JOKHOCTHBIX ML M TIpaKIaH IpH
pelIeHuy BOIIPOCOB JTUYHOTO XapakTepa;
- BO3JIEP’KMBAThCS OT MyOJIMYHBIX BLICKa3bIBAHWH, CyIeHHH M OLEHOK B OTHOLUCHHH JIEATCIBHOCTH
VYPEXKIEHHS, €r0 PYKOBOTHMTEN, €C/IH 3TO HE BXOJHT B JOJDKHOCTHDLIC 00513aHHOCTH palOTHHKA;
- cobmonarh ycranosienHsie B MBY CT'O ML mpaBuiia npeocTaBICHAA cnyxeOHOM nHpOpMaLHK 1
nyOIHYHBIX BBICTYILJIEHHH;
- YB@KUTEIBHO OTHOCHTHCH K HCATETBHOCTH mpejcTaBuTeNnell cpeicTB MacCoBOH HIH(bOpMALHK TIO
urdopmrpoBanuio obmecTsa o pabote MBY CI' O UMLL, a Takxke OKa3bIBaTh COAECHCTBHE B MOTYUCHHH
JIOCTOBEPHOMH uHpopMaLHH B yCTaHOBIEHHOM HOPsJIKE;
- IOCTOSHHO CTPEMHTBCH K 0OECICYCHHIO KaK MOKHO Goree 3(eKTHBHOrO pacmopsiKeHUs pecypeami,
HAXOISILIMMHCH B chepe ero OTBETCTBEHHOCTH;
- NMPOTHBOACHCTBOBATH NPOSABIEHHAM KOPPYNIHH M NPCANPHHAMATL MEpRI MO CC npo(pUIaKTHKE B
MOPSLIKE, yCTAHOBJIEHHOM e CTBYIOLLMM 3aKOHOLATEIbCTBOM,
- TPOSBJISATH TNPH HCIOJHEHHH IO0JKHOCTHBIX 00si3aHHOCTEH YEeCTHOCTh, O€CHpHCTPACTHOCTL H
CIIpaBeTUBOCTh, HE JOMYCKaTh KOPPYNIHOHHO OMAacHOro NOBEACHHA (moBeJIeHUs, KOTOPOE MOKET
BOCIIPHHAMATHES OKDY/KAIOIIMMHA KaK 00eIaHne Wik NPeIOKCHAE IasH B3ATKH, Kak COTIacue TIPUHATh
B3STKY HIM KaK Tpoch0a o jade B3ATKH MO0 KaK BO3MOXHOCTL COBCPIIMTH MHOC KOPPYILUHOHHOE
NpaBOHAPYIICHHE).

2.3. B 1iensix mpoTHBo/IeHCTBHsI KOPPYIHH pabOTHHKY PEKOMEH/yeTCs:

- yBeZOMIATH paboTOJATE/Isl, OPTanbl MPOKYpPaTypE, TPaBOOXPAHHTE/IbHBIE OPTAlibl 000 Bcex ciy4asx
obpamenus K pabOTHHKY Kakux-1u0O JHIl B HEMIX CKIOHEHWA K COBCPIICHHIO KOPPYHITHOHHbIX
[IpaROHApPYIICHHH;

- HE NOJIYYATH B CBSI3H C HCIIOJHECHUEM JIOTDKHOCTHBIX oOg3aHHOCTeH BO3HAIPAXKIECHHA OT QHM3HYECKUX H
JOPHANYECKUX JIHI (TIONAPKH, JIEHEKHOC BO3ZHATPAKACHHUE, CCYIDbL, YCIYIrH MaTepUabHOTO Xapakrepa,
[UIaTy 3a pa3BlIeYeHMs, OTIbIX, 32 IOIb30BAHHE TPAHCIOPTOM H  HHBIC BO3HArpaKACHHs);
- TIPHHMMATh MepLl IO HEJONYIICHHIO BO3HHKHOBCHHA KOH(IMKTA WHTEPECOB H YPEryJIMpOBaHHIO
BOSHWKIIMX C/yyaeB KOH(JIMKTA HHTEPECOB, He JONyCKarh IPH HCTOTHCHMH  JOTKHOCTHAIX
06s3aHHOCTEl THUHYIO 3aMHTEPECOBAHHOCTB, KOTOpas MPHBOIMT W/ MOXCT IpHBECTH K KOH(IHKTY
HHTEPECOB, YBEIOM/IATH CBOETO HEMOCPE/ICTBEHHOTO PYKOBOIHTEIA O BO3HHKIICM KOH(IIMKTE UHTEPECOB
JTH O BO3MOMKIIOCTH €r0 BO3HHKHOBEHMS, KAK TOJIBKO My CTAHET 00 5TOM H3BECTHO.

2.4. PaBoTHUK MoxeT 06pabaThiBaTh H IEPeIaBarh CIyxkeOHYI0 HHGOPMAITHIO TIPH COOTIONCHHH
peificteytomux B8 MBY  Cro  HMI[ nHopM M TpeGoBaHMii, TIPUHATHIX B  COOTBETCTBUM
¢ sakoHoxaTenbeTroM Poceniickoit ®enepaunn. PaboTHuK 0053aH IPHHEMATB COOTBETCTBYIOIIHE MCPbI
o obecreueHHIO 0€30MACHOCTH H KOH(M/EHIHATBHOCTH WHQOPMAIHH, 32 HECAlKIHOHHPOBAMHOC
pasriallieHHe KOTOPOi OH HECET OTBETCTBEHHOCTh HIH () xoTopas crala M3BCCTHA €My B CBA3H C
HCIIOJTHEHHEM HM JIOKHOCTHEIX 00s13aHHOCTEH.

75 PaBoTHUK. HAJelCHHbIH OPraHH3AIMONIO-PACIIOPAIUTEIBHBIME  IIOJHOMOTHAMHK - 110
OTHOLICHUIO K JIPYTHM PaOOTHHKAM, JOJKEH CTPEMHTHCA 6LITh U1 HEX 00pa3ioM npoecCHOHAIN3MA,
Ge3ynmpeulioil pelyTaIluH, crnocoGCTBOBATE (OPMHPOBAHHIO B OpraHM3auuy JMOO €€ I0JPa3NCICHHH




G1aronpUATHOIO hid) | s dexTuBHOIM paboTel MOPAIbHO-TICHX0JIOTHYECKOTO KIMMaTa.
PaboTHUK, HaJENEHHBIH OpraHM3allHOHHO-PACIOPAAHTEILHEIMH MOJHOMOYHSMUA IO OTHOLICHHIO K
ApYTHUM paboTHHKAM, [IPU3BaH:
- IPHHEMATH MEPBI IO TIPE/IYTPEXK/ICHHIO KOPPYIIHH, 8 TakKe MepEI K TOMY, 4TOOBI IIOTYHHEHHBIC EMY
pabGOTHHEKH He JONMYCKAH KOPPYMIMOHHO ONaCHOro MOBE/ICHHA, CBOMM JIMYHBIM IOBEICHHEM MOIaBaTh

IpUMEp YEeCTHOCTH, OecnprCTPacTHOCTH H CIIPaBEUIMBOCTH;
- He [I0MYCKATh CilyqacB IPHHYXKICHHUs PaOOTHUKOB K yHaCTHIO B ACATE/ILHOCTH NOJIATHYCCKHX NMapTHii,
001MEeCTBEHHBIX 00BeIMHEHUH H PEeTUTHO3HBIX OpraHM3aImii;

- 110 BO3MO’KHOCTH PHHAMATE MEpbI 110 MPEIOTBPAlICHAIO WK YPEryIHpOBAHHIO KOH(THKTa HHTEPECOB
B CNlydae, €C/M €My CTalO M3BECTHO O BOSHHKHOBCHHH y pabOTHHKA JTHYHOH 3aHHTEPECOBAHHOCTH,
KoTopas IPHBOINT WA MOIKET MPHUBECTH K KOH(IUKTY HHTEPECOB.

2.6. Pykosoautens MBY CI'O UMI] 06513aH [Pe/ICTaBIATh CBEIeHHs 0 JI0X0/ax, 00 HMyIIECTBe
W 06s3aTe/IbCTBAX HMMYIIECTBCHHOr0 XapaKTep B COOTBCTCTBHH C 3aKOHOAATE/IBCIBOM Poccuiickoit
dejiepanuu 5 CBepUIOBCKOH obnacty.

IIL. PexoMenaaTe bHbIE STHUECKHE IPABHIA CIy/KeOHOro NoBeeHNs PA0OTHHKOB

3.1. B cayxeGHoM IIOBEIEeHHH pPaOOTHHKY HeoOXOAMMO HCXOJMTh H3 KOHCTHTYLHOHHBIX
[OOKEHHIl O TOM, YTO UeJIOBEK, €ro IpaBa H CBOOO/IBI SBISIOTCH BHICIICH LEHHOCTLIO, M Ka)KIBIH
rpakIaHHH WMeeT NPaBo Ha HEMPHKOCHOBEHHOCT YaCTHOM JKM3HH, THUHYIO H CEMEHHYIO TalHy, 3aLluTy
yecTH, JOCTOMHCTBA, CBOETO J00POTro HMEHH.

3.2. B ciyxeOHOM IIOBEJICHHHU paboTHHK BO3/CPKUBAETCH oT:
- moBOro BHIA BBICKA3LIBAHMN M ACHCTBHN JMCKPUMMHAIHOHHOIO XapakTepa IO MpH3HAKaM MO7a,
BO3PACTA, PACH], HALLMOHAILHOCTH, SA3bIKA, TPAKIAHCTBA, COLUAILHOTO, HMYLICCTBEHHOTO HilH ceMeHHoro

IOJIOYKCHHS, HOJIUTHYECKHX HIIH PEeIUrHO3HBIX MPEAIOYTEHHIT;
- rpybOCTH, UpOSBIEHHH NpeHeOPEKUTENLHOTO TOHA, 3aHOCHHBOCTH, NPEAB3SATHIX 3aMEUAHUH,
IpeAbABIEHUS HElpaBOMEPHBIX, HE3acITyKEHHbIX OOBHIICHHUI;
- yrpo3, OCKOPOHMTEIBHBIX BBIPAKCHHH W PEILIHK, NMeHcTBHi, TPEMATCTBYIONHX HOPMAJIBHOMY
OOLIEHHIO WIH MPOBOLUPYIOIIHX IPOTHUBOIPABHOC IIOBEJICHHE;

- IPUHSATHS THIIM, KypeHHs BO BpeMs cmyxeOHbIX coBelllaHuii, Oecell, HHOIO cryxkeOHOro OOLIEHHs C
rpaKIaHaMH.

3.3. PaGOTHHKM TPH3BaHBI CIOCOOCTBOBATH CBOMM Clly’KEOHBIM MOBEJACHMEM YCTAHOBICHUIO B
KOJUIEKTHBE IIEJIOBBIX B3aMMOOTHOIIEGHHI ¥ KOHCTPYKTHBHOTO COTPY/HMYECTBA ApYT C IpYrOM.
PaGOTHUKH JIOMKHBI OBITH BEXIMBBIMH, IOOpOXKEATeNbHbIMH, KOPPCKTHBIMH, BHUMATEILHBIMH U
NPOSIB/ISATH TEPIUMOCTh B o0meHnH c rpaxxaalamH H KOJUIETaMH.

3.4, Buemmnmii Buj paboTHHKAa TPH HCIOJHEHWH UM J0JDKHOCTHBIX 0043aHHOCTEH TOMKEH
COCOBCTBOBATh YBAXKUTEILHOMY OTHOLICHHIO TPAKIAH K YUPEIKICHHIO, @ TAKIKE, HpH 11e00X0IMMOCTH,
COOTBETCTBOBATh  OOIENPHHATOMY  HENOBOMY  CTHIKO, KOTOPbIH — OTIHYAIOT  CCPHKAHHOCTE,
TPaIUIMOHHOCTD, aKKyPaTHOCTD.




